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New Asia College Ch’ien Mu Library, CUHK
Exhibition Facilities Application Form

Ref. No.
Please return the completed form to Ch’ien Mu Library. Put”v"” in the appropriate box
Part A Venue required
O M/F a2/F
Part B Particulars of applicant
Chinese Name: English Name: SID / Library Card No:
Identity: U CU Student O CU staff O Alumni
Dept./Faculty: Graduation Year:
Tel. No.: Email address:
Address:
Part C Particulars of the Display
Nature: U Solo U Joint, please specify:
U Others, please specify :
Chinese Title:
English Title:
Preferred Date: From: (Y/M/D) To: (Y/Mm/D)
Category: (e.g. painting) No. of Art Works:
Tea Reception: U Yes, Date: U No

Invitation Card should be printed in English & Chinese if such cards are issued :
TRt 4 L 548 @35+ i 4¢, (For non-CUHK members, please present this invitation card for admission).
Name of person-in-charge: Tel. No. :
(If different from the applicant given above )

*Applicant is required to submit photographs or electronic files of the display materials to the library for reviewing.
*Does applicant agree to grant the Chinese University of Hong Kong Library the non-exclusive rights to publish, copy
and digitize those materials in order to develop the “Local Art Archive” collection and electronic database for

circulating and searching for research and educational use ? U Yes U No
*Would applicant like the library to promote the event? U Yes, please provide the article U No
Declaration:

| understand and accept that the Guide for Hirers and all the Terms and Conditions of Hire.

Signature of Applicant Date
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FOR LIBRARY USE ONLY :

(1) Booking Confirmation

1 Accepted U Rejected Remarks:

Date of Event: From : To:

Endorsement: Date:

(1) Payment

Total Amount: S Rent: S Deposit: S Pay date:
Amount Deduct: $ Refund: S Acknowledge receipt:

Deduction for: Date:




P L Copyright Agreement

A RLEEAEY > A FRITAERA LR TR FIR A BB ot
PRy ez AR RE (ARREENRE) BHE  RRFER /7
f’gﬁ—ni@;%$wi§ °

| agree to grant the Chinese University of Hong Kong Library the non-exclusive rights to publish,
print and digitize the materials | provided in the Artist Profile. The materials also are used to
develop the Hong Kong Arts collection and “Hong Kong Visual Arts Archive” electronic database
for circulating and searching for research and educational use.

A zZE 4 Witness 13 % Copyright Holder
¥ . & ¥
Signature ' Signature
# ¢ Name # ¢ Name
(& +» Block Capitals) (& +» Block Capitals)
HikL ERERSG Hik L REERSE
HKID/Passport no: HKID/Passport no:

p # Date: p ¥ Date:
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New Asia College Ch’ien Mu Library
Hire of Exhibition Facilities
Guide for Hirers

Application

1.

A person or an organisation applying for hiring exhibition facilities should send a
completed application form enclosed with sample of recent works to the Library (either
hard or soft copies are acceptable).

Internal Units and Members of the Chinese University must make the deposit of
HKD500.00 within two months subsequent to the approved application or three months in
advance of the exhibition (whichever sooner).

Any external parties are required to pay hire charges in addition to the deposit. The
amount is calculated according to the hire duration and the administration costs incurred.
The Library will confirm with the Hirer the total charges after receiving the application in
order to validate the application.

In case of unexpected incidents, the Management Committee of the University may at any
time and in its absolute discretion cancel an application. Fees and deposit (if applicable)
shall be returned without any interest or compensation to the Hirer. The Library shall not
be responsible to the hirer for any loss or damage caused by such cancellation of the
exhibition.

Responsibility

1.
2.

3.

10.

The Hirer is responsible for the set up and dismantling of the exhibited items.
Only copper nails and stainless steel picture frames can be used for hanging up the
exhibits. Screws and glue are not allowed.
All bouquets that cannot be utilised for decoration have to be removed five days after the
opening of the exhibition.
At the end of the exhibition, the Hirer should vacate the space and remove all properties
brought and resume to a clean and tidy condition.
It will be the Hirer’s liability for any damage caused to the hired area and facilities during
the hiring period and should pay to the Library on demand the cost of any repairing or
refurnishing.
The Library has installed CCTV in the exhibition areas but it is the Hirer’s responsibility
for the reception, security, insurance and safeguard of exhibits, etc. The Library shall not
be responsible for any injury to any persons or any loss or damage to any properties
arising out of hiring the areas by the Hirer, however and by whomsoever caused.
The Hirer should provide the Library with promotion materials, posters in Chinese and
English two months in advance of the exhibition. The Library will arrange the posting
with relevant departments.
The following message is mandatory in invitation card of the exhibition:

(For non-members of Chinese University of Hong Kong, please present this invitation

card for admission.)
The Hirer has to provide the Library with the invitation list of non-members of the
University for record.
Only the outdoor reading zone on the 2™ floor is available for refreshment purpose. The
Library is not responsible for the logistics of the refreshment session. The Hirer has to
arrange the cleaning and resume a clean and tidy condition of the venue.



Rules & Requlations

1.

arwN

10.

11.

12.

The Library management committee has the right to review the exhibits, reject and
terminate the exhibition and approve all the activities taken place in the exhibition venue.
Library regulations apply to all exhibition area(s) in the Library.

The hours for exhibition will be the same as the opening hours of the Library.

Eating and drinking are prohibited in the Library except the venue for refreshment.

Two categories of hiring period are offered:

i. Two to six weeks for internal parties of the University

ii. Two weeks for external individuals. Special application will be handled case by case.
The Hirer should not allow any noise, particularly noise arising from construction or
moving of display stands, or the operation of sound equipment, that may cause
annoyance to the users of any other units.

The Hirer should not in any manner infringe any copyright and shall indemnify the
Library against all claims, actions, demands and costs by reasons of any infringement of
copyright.

Except with the prior permission in writing of the Library, the hirer should not transfer
or sublet the approved applications to other persons.

The Library reserves all rights not to refund the deposit or to charge a certain amount of
administration costs in case of cancellation of the exhibition with any reasons.

Selling of any kinds of merchandise or exhibits are prohibited in the Library and the
exhibition venue.

The Hirer should, in case of queries, follow the instruction of the Library staff during the
hiring period.

If the Hirer fails to observe the “Terms and Conditions of Hire” or the Library
Regulations, the Library may, without notice, cancel the booking and terminate the
hiring.

December 2006
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