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User Guide for Copy

1. Operate on the console next to the Multi-Function Photocopiers (MFP).

2. Select “Scan / Copy” on the console.
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3. Select “Octopus”.
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4. Insert Octopus Card and tap “Continue”.

Please insert your Octopus card into the card reader
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5. Go to Multi-Function Photocopiers (MFP) Home screen and select “Copy”.




6. Select Copy features if necessary, then tap “Start”.
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7. After copying, go back to the console to view the page count. Tap “Finish”.
i
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Charge per page
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$0.1 x0
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Total Charge
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You are logged as {RE&E A% 12345678
Login Time & AB:RS 2025/05/19 11:21:47
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Charge per page
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No. of Documents

Bt

Scaned Page
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Quota
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Octopus
NEE $99.9

Autopay
asaE $250.0
Printed

EFED

Copied $0.0
EED +$0.2

$0.0

Scanned
o $0.0
ERE
Charge
K $0.0
Available Balance
B

$349.9
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8. The total charge is displayed. Tap “Complete and Logout”.

You are logged as {RE&E A% 12345678
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OCtOpUS Login Time & AFsfE 2025/05/19 11:21:47
Quota
Copy done e /A
22FI5E Octopus
FENTERK nem 3999
No. of printed &
o. of printed page(s) EFIENE L ﬁ\ /;";E{yg —
| -_— Printed
2 o S22l L
Copied 502
Total Charge 215 & BEA :
Scanned $0.0
ERE '
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Available Balance
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Logout
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9. Tap “Print Receipt” if necessary, then tap “Confirm”.

Payment Method {3375 i%

Total Charge ¥ ¥ m

Print Receipt
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10. Get back Octopus Card. Tap “Confirm”.

Please get back to your Octopus Card.
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11. Finally tap “Finish”.
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Octopus Transacted /\:ZiB325 J&:{(\;gag Octopus Card No. /\iZB £ 37

Amount 12345678
W&
Octopus Device No. /\iZBEIER 5%
Balance 99 7 1
R

Transaction Date / Time 335 B / Bfd

Last Add Value by AAVS on 2017-10-27 2025/05/19 11:24:02
J:_;T\ﬁ/{\ 2017-10-27 E E}J@'fﬁ Receipt No. i 5755
6871

Print Console &

Console01

The chargeable amount is rounded to the closest 10 cents for the limitation on Octopus Card
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