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1. Operate on the console next to the Multi-Function

Photocopiers (MFP).
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5. Put the document to the MFP and tap “Start”. Select
“Advanced Settings” if necessary.
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9. Tap on the storage device, then tap “OK”.
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13. After payment and file transfer, unplug USB drive and
tap “Confirm”.
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All selected file(s) have been transferred to USB drive.
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2. Insert USB Drive to console.
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6. Advanced settings
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10. Select the payment method.
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14. Tap “Quit”.
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7. If selected “Preview / Next Original Scan”, continue
operation on the MFP. Finally tap “Send (All)”.
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11. For Octopus: Tap “Continue”, then tap the Octopus
Card on the console.
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15. Tap “Confirm” or “Confirm and print receipt”
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4. Select “Start Scan”.
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8. Select the converted PDF file for printing, then tap
“Pay”.
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12. For AlipayHK or WeChat Pay: Scan the QR code with
your Mobile App.
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16. Finally tap “Finish”.
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